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Drafting Tools

Once you open a form, you can complete any required � elds, which often appear in 

square brackets and highlighted (the highlight option needs to be selected for PDF 

documents). For Word documents, press the F11 key to get to the next � eld, or press 

Shift+F11 to go to the prior � eld. In PDF, use Tab and Shift+Tab instead.

If included in your subscription, the International Forms & Precedents search form 

provides access to sources including Warren’s Forms of Agreements, Atkin’s Court 

Forms, the Encyclopaedia of Forms & Precedents (EF&P), and numerous other 

international forms sources. The sources contain selected printable court forms, 

solicitors’ forms, guidelines, and customizable precedents. To access International 

Forms & Precedents, click the International or Forms subtab, then the International 

Forms & Precedents link in the left-hand panel. Select the source you want from the 

Sources drop-down list, or add a source by clicking the Find more sources… link. 

1. Enter search terms from the document you wish to locate (e.g., due diligence).

2. Enter the Form title (e.g., Notice of Seizure).

3. Enter the act title in the References to Legislation box (e.g., Food Safety Act).

4. Enter the citation in the References to Cases box, using quotation marks if the 

citation contains parentheses (e.g., “[2004] All ER (D) 73 (Nov)”).

5. Click the Browse link to browse the source contents. Note: Not all sources have 

browsable contents. For an Encyclopaedia of Forms & Precedents source, click the 

View drop-down list to see alternate browsing options such as Table of Contents 

and EF&P Index.
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